Fmployee luggestion - Humber 216
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A, Information About the Sugsester:

| by GS«7, Hail and File Supurviser, 0C FDD

The suggester proposes the periodiec iseuance of a Hegistry and
Hessage Center Dirvestory. This directory would contain the up-to-date
room and bullding numbera whore wail for various organiszstions is
received and dispatched. The suggester believes that such a dirsctory
would save & great deal of time in the delivery of mall and it would also
be besneficiel in the sorting of msil to the varicus organisations thut
have it done in the mall room, iy having the propsr wddressess on the
nail , this would assist the courders in their deliveries,

Ge . Swpluntion:

The Chief, General Services Office states that "It is our opinion
that the suggestion has considerable merit in tiat it would expedits
the delivery of mall by courisr to the varloss reglstries, Also, &
check made with severg) of the larger reglstries to deteraine what
effect the sdoption of this suggestion wo.ld have on their internsl
aperations indicates that some saving of time would be resliged in
the addressing of cutgoing mail.

Annual Toebal

(a) Degietry time saved
in addresaing mail -
2 hrs, weekly ¢ G5-3 $295.36

{b) Courisr and mail clerk
tdme saved - 4 hrs,

wealtly o Gli~h 118.24
TOTAL $613.60
Lasts

(a) Initial preparation of register

eard punch, ete, 39.36

(b) Tmarterly reissuance of register
~ 12 hrs. at ave. salary 78.92
TaTAL 118,08
HET VING. 495,52

ine  Hotes

The Table of Awards found in jegulatlon Ro. indieates an
award of $25.00 based on the estimated savings,
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